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Detailed description of how to fill in the JoinEU-SEE ONLINE APPLICATION

This page provides you with an overview of the different sections of your online application:
- Email

Password: For user-friendly reasons, you are advised to change your password

Main data

Profile Step 1
Language Skills

Motivation Statement

Application Documents } Step 2
Priority 1/Priority 2

View & submit your application
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¥ Lanouage Skills

¥ totivation Statement

Application Documents
Priority 1

& View & Submit
Your Application
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You can only enter step 2, once you have completed step 1, which means all

Profile incamplete

Motivation statement is missing
Mo documents uploaded
Application is missing

No Data entered

step T

findsh data entry and continge to
application. after this your profile data
cahpat be changed any longert

stap 2

finish host dniversity selection and
subumit your application

CCACTTEVE WWW.JOINEUSEEEU i

language skills, motivation statement) have turned into T‘f .

My Account  Welcome
43 Email Jt g to change yaur Hight away by ciicking on password” ih the bottom fei corner. Cl |Ck he re to Sta rt
65 Passward Please start creating vour application by submitting the required data. > :
current status of your application: yo uron l Ine
Main Dat . .
¥ tain Data Main Data incomplete appllcatlon
K Profile Fhoto is missing
Language skills are not entered

x (at main data, profile,

Once you have finished step 1, click on “finish data entry” in order to proceed to step 2.

Please note that you cannot change anything within step 1 anymore, once you have clicked on “finish
data entry”.



JoinEU-SEE JOI EE 2»

European Commission

ERASMUS
MUNDUS

Erasmus Mundus Action 2

MAIN DATA

HOME  FEEDBACK — CONTACT TESTIMOMIALES LOGOUT 2 PROFILE %

Scholarship scheme for academic exchange In order to facilitate the
befiween EU and

Western Balkan countries

Frasmus Mundus
Partnerships

EE

selection process, please

ESCHOLARSH\PS JDURATION: FIELDS

OF STUDY!

indicate your father’s or
mother’s name, if you are
registered at a Western
Balkan partner university.

My Account Main Data
3 Email Phot Here is the link, in order to
= Passward gender | male e oto find out, which universities
3¢ Main Dat. first naime | requirsd are WB partner universities:
aln LData
9 Frof st name| requirad http://www.joineusee.eu/con
rofile
tather's or mother's name - —
9 Language Skills only spplicable for wh students; not > tent'aSDX?sm_O&men_S&Al D
applicable for staff =8
K hiotivation Staternent strest | requirad —
. . required
Application Documents cityende J city | | reguired
Priority 1 courtry |
- title PMone -
lﬁ Wigw & SL_'bm” telephone (inkl. courtry code) | required
Your Application Mone
Upload Picture
title | Mone > Bachelor
date of hirth |dclmm oy required Master
PhD
nationality | required b

IMPRINT

powered by BIDBS @

ko dict you get ta knowe about this
programme?

Save

Cancel

Associate Professor
Professor

Other

Please indicate which of these
levels you have already
successfully completed at a
higher education institution.
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In “main data”
you have

indicated your

title. Please
describe now, in My Account
which academic

23 Email

field you have
&3] Password

received this title.
K main

¥ Profile

Are you a student
Y ¢ Lanouage Skils

or a staff? Only

WHO CAN APF'LY? {SCHOLARSHIFS I DURATION, (FIELDS OF STULDY
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Scholarship scheme for academic exchange
between EU and
Western Balkan countries

Erasmus Mundus
Partnerships

Profile

the hotne university

wou are currently enrolled st or
where you

have completed 5 degres.

feave empty it
you do not hold g
degree yet.

currert academic degree;

oo vau apply as @
student {1

‘ Mativation Statement

Application Documents
Priority 1

& View & Submit
Your Application

those applicants,
who would like to
apply as staff, are
asked to choose
“staff” here. All
other applicants
are asked to
choose “students”
here.

Only for target group 2 & 3:

Did you already graduate? Are you
not currently registered as a
student? In this case please
describe your last field of study,
which you have already
successfully completed.

Undergraduates: 1 semester or 1
academic year (max. 10 months)

Master exchange: 1 semester or 1
academic year (max. 10 months)

Master degree: 12 or 22 months
(depends on the length of your study
programme)

Doctorate exchange: 6 or 10 months
Doctorate degree: 34 months

Post-doctorate: 6 or 10 months

Staff: 1 month (= 30 days)
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Target group 1:

Please indicate at which partner
university you are currently
registered/employed. Don’t use
“other”, as target group 1 students
need to be currently (= February 2011)
registered/employed at one of the
partner universities (see:
http://www.joineusee.eu/content.aspx
?sm=0&men=8&AID=8)

Target group 2 (only WB students):

1. Ifyou are currently registered as a
regular student or if you have
already graduated at one of the
non-partner Western Balkan
universities, please choose
“other” and type in the name of
this Western Balkan university.

2. If you have already graduated at
one of the 10 Western Balkan

partner universities, please
choose this university from the
list.

Target group 3 (only WB students):

the same as target group 2.

In the last five years means February 2006 —
February 2011

current status | Students - semester- 34
months) or staff
(1 month)?
[ number of only applicabie for
student's ﬁ wi students, not
indesx applicatie for staff
current field
of study
please indicate
aur feld of study
and the shudy
current level - PHOGEERmE YOu are
of study currently in
(e.p.hatural
SCIEnces,
Biofogy..)
number of
semesters
studied in
current field
of study:
start of
\ currert field | delmmoooy
of studies
have you previously
received an BmMECcyY OF Brasmus | Mo -
mundus grant? a
have you resided or carried out your
main activity (studies, work, etc.) for If you have, you
mare than & total of 12 months over are not eligible
the last five years in one of the |:| Yes > to dpply for @
european courtries (only spplicable Joineu-see
for wh students; not applicable for scholarship.
staff)?
start of mobiity | winter term 2011/2012 -
you will be notified of the selection resuits by the middle of may, 20071 at the latest.
Indicate the
status yvou will
h type of mokilty - ﬁ have dhuring your
bty
have o
checked the
definitions of the
target group - ﬁ difterent target
Grompes oh the
Joineu-see
wehsite?

Visa information (to be filled in only if applicable)
please check whether you will need @ visa to enter the country where the host university of your chalce Js located.

place of itk |

passport nr. |

date of issue | dd e

place of issue |

walied until | el oo

personal id no. |

|| Cancel |

| Save
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LANGUAGE SKILLS

RTNERS] WHO CANAPPLY] [SCHOLARSHIPS / DURATION; {FIELDS OF STUDY] HOWTO APPLY; [SELECTION CRITERI

My Account  Language Skills

3 Email

&3 Paseward native lenguae |

What Foreign IRNGUAGES o0 4w KNOWE hew WOLI VoL Fate your Rnowisdge of the fOreion ISnSUAge(s)? pote that you Wil Dave to subinit
iznguage cedificates to canfiem your fevel of iznguage skills,

¥ Main Data

language 1
K Frofie
) speaking | poar -
3 Language Skills
writing | poar h
3 Motivation Statement
rezding | poor h
Application Documents understanding | poar -
Priarity 1 language 2
5
2 view & Subrmit spesking | poar -
“our Application
wariing | poor h
vesding | poar -
understanding | poar -
language 3
speaking | poar -
wrting | poar -
vesding | poar -
understanding | poor s
language 4
speaking | poar -
writing | poor -
resding | poor -
understanding | poor s

| Save || Cancel |
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MOTIVATION STATEMENT

HOME  FEEDBACK ~CGONTACT TESTIMONIALS LOGOUT®  PROFILE 3
Scholarship scheme for academic exchange n

Jol EE G between EU and —_—
Western Balkan countries ERASMUS

MUNDUS

{THE PROJECT, [PARTNERS;

HO CAN ARPLY] {SCHOLARSHIPS { DURATION; {FIELDS OF STUDY] [HOW TC APPLY} {SELECTION CRITERI

My Account Motivation Statement
24 Email please describe in 2 text of about 1 page why
Vou woLid iike t participate In the pragramme.
85 Password iwhat is it specificaily ahout the university that
you are appiying for that altracts you? why are
. Vou & gaod candidate for this progeamme?
¥ Main Data ihat distingeishes yau from ather appiicants?
in what way oo you think that participation in
K Proile Bhis programme will piay a role in your futere

eyond the duration of the programme?

¥ Language Skills
maximum amownt of 4000 characters

¥ Motivation Statement
Application Documents
Priority 1

(& View & Submit
Vour Application

Save || Cancel
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Please be aware, that you need to upload
language certificates for all the languages,
which you indicate here.

Language certificates for the language of
instruction at host university: All applicants
need to check the general information sheet of
the respective host university on the website
and upload the required language certificates
which are mentioned in the general information
sheet (see:
http://www.joineusee.eu/content.aspx?sm=0&
men=8&AID=8)
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STEP 2: APPLICATION DOCUMENTS

It’s essential to have a look at http://www.joineusee.eu/content.aspx?sm=0&men=2&AID=19
in order to find out which documents you have to upload.

These are the types of documents you can upload:

HOME ~ FEEDBACK — GCONTAGT TESTIMONIALS Please note:
""""""""""""""""""""" S e Al documents attached in electronic form will also
have to be handed in as original documents at the
... Document upload L
JoI EE 2 host institution once you got selected.
type |V v
v
""""""""""""""""""""" file -
TTHE PROJECT] PARTNERS] (WHO Language Certificate .
R EE R EEEEEEL L EEEEEE Recommendation Letter Please nOte o i .
— Copy of Passport It's the responsibility of the applicant that all obligatory
My ACCOU nt Study/research/teachin/training plan dOCUmentS are u |0aded
Learninghgreement p .
3 Ermail Certificate/ Transcript of Recards
- Bachelar Degree
P Study Canfirmation Please note:
9 ain Data IMaster Degree ) , .
Letter of Interest In case you don't have all required documents now
& Profle Academic Record (e.g. you don't have obtained your degree yet, but you
9€ Languane Skills Description of Work Experience | X ] o
Dacs poofing T63 will have obtained it once the mobility starts), please

K Motivation Statement i i X . .
get in touch with your respective host university. In

case the official JoinEU-SEE contact person at the
8¢ Fricry 2 host university exceptionally agrees, that some
| S documents can be sent after the call's deadline, this
TR AR email conversation should be copied & pasted and
uploaded as an explanation. In case your application is successful, you will be conditionally accepted and you will be
given a certain deadline in order to submit the missing document. Please note though that applicants who have
completed their applications by uploading all required documents will be favored.

XK Application Documents
K Frioity 1

Please note:

You are requested to upload a scanned version of all your original documents (transcripts of record, diploma,
degree certificates, language certificates etc.) In addition, scanned versions of certified translations of all these
documents into English or the language of your host country are obligatory!

Please note:

Your CV needs to be filled in as accurately as possible. It should be made evident that you have not resided nor
carried out your main activity (studies, work, etc.) for more than a total of 12 months over the last five years (February
1, 2006 — February 1, 2011) in one of European countries (Austria, Belgium, Bulgaria, Cyprus, Czech Republic,
Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg, Malta,
The Netherlands, Poland, Romania, Slovakia, Slovenia, Spain, Sweden, United Kingdom, Turkey, Iceland,
Liechtenstein, Norway)

Please note: If you belong to target group 2, you must:
1. upload a document which certifies that you are currently registered as a regular student at a non-partner
Western Balkan university or
2. if you are not a student anymore, but graduated some time ago at any Western Balkan university (partner as
well as non-partner universities), please upload your degree certificates in order to prove that you have
obtained a degree from a higher education institution at any Western Balkan university

Please note:

If you belong to target group 3, you must upload a document proving that you find yourself in a vulnerable situation. If
you are not sure whether you belong to a vulnerable group (belong to target group 3) and/or how to prove this
vulnerable situation by providing necessary documents, please contact our associate partner Istituto per I'Europa
Centro-Orientale e Balcanica at http://www2.spfo.unibo.it/balkans/eurobalk.html or unibo.eurobalk@unibo.it
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STEP 2: PRIORITY 1/2: choose your host university, field of study, duration and begin date

EE

My Account
3 Email

|85 Password

¢ vain Data

of Profile

¥ Language Skils

¥ Motivation Statement

x Application Dacuments
K Priority 1
K Frionity 2

& View & Submit
wour Application

IMPRIMT

powered by BIOBS @

Erasmus Mundus

HOME  FEEDBAGK

Scholarship scheme for academic exchange
between EU and

Fartnerships

COMNTACT  TESTIMONIALS

Western Balkan countries

Application Priority 1

indicate your first choice for @ host oniversity,

host
university

field of study

b

name of
study
programme

duration

begin date | dd

| Save || Cancel |

HOW 10 APPLY?

LOGOUT®  PROFILE 3

have yau alregdy checked
the information sheet of the
host upiversity?

Indicate the shudy flefd and
the narme of the study
programme you are
interested in for your stay at
the host university.

how long oo vou want to stay
at the host institation? have
you checked the avallable
possibilities an the
weksite?

when do voy want to start
your mobifity? have you
checked the admission and
registration dates of the
hast university on the
Information sheets

ERASMUS
MUNDUS

Undergraduates: 1 semester or 1 academic
year (max. 10 months)

Master exchange: 1 semester or 1 academic
year (max. 10 months)

Master degree: 12 or 22 months (depends on
the length of your study programme)

Doctorate exchange: 6 or 10 months
Doctorate degree: 34 months
Post-doctorate: 6 or 10 months

Staff: 1 month (= 30 days)

Scholarship scheme for academic exchange
between EU and
Western Balkan countries

Erasmun Mundus
Partnerships

HOME  FEEDBACK ~ COMTACT TESTIMONIALS

LOGOUT®  PROFILE 2

ERASMUS
MUNDUS

My Account

2 Email
|83 Password

K Main Data

< Profile

€ Language Skills

K otivation Statament

K ~pplication Documents
K Frioity 1
K Priority 2

2 Wiew & Submit
Your Application

IMPRIMT

pouered by BIDBS @

Application Priority 2

Incdicate your second chaice for @ host unlversity.

host
university

field of stucly

name of
stucly
programme

durstion

begin date |de.rmim

| Save || Cancel |

LUARUEH WWW.JDINEUSEEED [T

have you already checked
the information sheet of the
hast drieersity?

Indicate the study field and
the name of the study
PIOGraMImE you are
Interested In for your stay at
the haost oniversity.

how fong do you want to stay
at the host institution? have
heched the availabie

when do you want to sta,
your mability? have you
checked the admission and
registration dates of the
hast dniversity an the
Information sheets

For undergraduates and master:

Please check the general information sheet of
your host university in order to find out when
the winter term 2011/12 (and/or the
orientation week) is starting

For post-docs and doctorates:

Any time between July 2011 and December
31,2011

For staff:

Any time between July 2011 and spring 2014

Only undergraduates and master
exchange students may apply for a 2™
choice of host university!

Master degree, Doctorate exchange,
Doctorate degree, Post-doctorates and
Staff may only apply for one host
university.
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LAST STEP: SUBMIT YOUR APPLICATION before February 1, 23.59h

HOME  FEEDBACK —CONTAGT TESTIMOMIALS LOGOUT®  PROFILE®

_ Scholarship scheme for acadenic exchange -

JOI EE el shirg betiween EU and [ —
Western Balkan countries ERASMUS

MUNDUS

| PARTNERS! HAHO CAN APPLY! ISCHOLARSHIPS f DURATION! (FIELDS OF STUDY: {HOW TO APFLY! (SELECTION CRITERIA! FAQ

My Account  Welcome

43 Email current status of your application:

= Password

o Main Data Finish Data Entry Finish Application

 Profile stap 1 step 2

v’ Language Skills finish data entry and continge to finish host university sefection and
application. after this your profile data subnit your apelication

v Motivation Statement cannot be changed any fonger!

Yf Application Documents
«f Priority 1

& Priority 2

¥ View & Submit
Your Application

IMPRINT ORIV WWW.JOINEUSEE.EU 2

powered by BIOBS @

Once you have completed step 1 and step 2, which means all x have turned into tf , you can click on
“Finish Application” in order to submit your application. Please submit your application before February 1,
2011 at 23.59h.

Please note that you cannot change anything anymore, once you have submitted your application!

GOOD LUCK WITH YOUR APPLICATION!

Please carefully read all information provided at the website www.joineusee.eu

Only in case you cannot find answers to your specific questions online at www.joineusee.eu, please
proceed as follows:
o If you have any specific question concerning your eligibility please contact
0 your home university if you belong to TG 1 (see http://www.joineusee.eu/content.aspx?AlD=46)
0 joineusee@uni-graz.at if you belong to TG 2
0 If you are not sure whether you belong to a vulnerable group (belong to target group 3) and/or
how to prove this vulnerable situation by providing necessary documents, please contact our
associate partner Istituto per I'Europa Centro-Orientale e Balcanica at
http://www?2.spfo.unibo.it/balkans/eurobalk.html or unibo.eurobalk@unibo.it
o If you have any specific question concerning the academic offer at your host university, please contact
your host university (see: http://www.joineusee.eu/content.aspx?AlD=46)
o If you have any technical problems concerning the online application please contact joineusee@uni-

graz.at




