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EDUCATION DOCUMENTS FOR THE PURPOSE OF FURTHER EDUCATION

No.: 04-92/1
Date: 29 January 2026

Pursuant to Articles 130, 131 and 132 of the Law on Higher Education (“Official Gazette of
the RS”, Nos. 88/2017, 73/2018, 27/2018 — other law, 67/2019, 6/2020 — other laws, 11/2021 — authentic
interpretation, 67/2021, 67/2021 — other law, 76/2023 and 19/2025), Article 67, item 13, and Article
187 of the Statute of the University of Novi Sad (No. 01-166/3 of 5 December 2023), and Article 3 of
the Regulation on the Special Method of Recognition of Higher Education Documents and Evaluation
of Study Programmes of Higher Education Institutions from the Territory of the Autonomous Province
of Kosovo and Metohija that perform activities in accordance with United Nations Security Council
Resolution 1244 (“Official Gazette of the RS”, Nos. 125/2014 and 16/2016), and in accordance with
the Convention on the Recognition of Qualifications concerning Higher Education in the European
Region adopted on 11 April 1997 by the Council of Europe and UNESCO, the Senate of the University
of Novi Sad, at its 6th session held on 29 January 2026, hereby adopts the

RULEBOOK ON THE EVALUATION OF FOREIGN STUDY PROGRAMMES AND
THE RECOGNITION OF FOREIGN HIGHER EDUCATION DOCUMENTS
FOR THE PURPOSE OF FURTHER EDUCATION

| SUBJECT MATTER OF THE RULEBOOK

Acrticle 1

This Rulebook regulates the procedure for the evaluation of foreign study programmes and the
recognition of foreign higher education documents for the purpose of further education (hereinafter:
academic recognition) at the University of Novi Sad (hereinafter: the University) and at the faculties
within its composition (hereinafter: the faculty).

This Rulebook also regulates the procedure for the evaluation of study programmes and the
recognition of higher education documents issued by higher education institutions from the territory of
the Autonomous Province of Kosovo and Metohija that perform activities in accordance with United
Nations Security Council Resolution 1244 (hereinafter: higher education institution from KiM) for the
purpose of further education at the University and its faculties.

11 BASIC TERMS AND GENERAL PRINCIPLES

Acrticle 2

The terms used in this Rulebook shall have the following meanings:

- Evaluation of a foreign study programme or of a study programme at a higher education
institution from KiM (hereinafter: evaluation) means the procedure of assessing the type and level of
knowledge and skills achieved in a study programme or a part of a study programme delivered at a
foreign higher education institution or at a higher education institution from KiM;

- Academic recognition means the procedure whereby the holder of a foreign higher education
document or a higher education document issued by a higher education institution from KiM is granted
rights concerning the further education, i.e. the possibility of enrolment in higher education levels at the
University and its faculties;

- Foreign higher education document means a diploma and diploma supplement and a certificate
of completion of part of a study programme;
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- Higher education document from KiM means a diploma and diploma supplement and a
certificate of completion of part of a study programme at a higher education institution from KiM;

- Diploma means a public document certifying completed higher education;

- Diploma supplement means a public document forming an integral part of the diploma
containing a description of the nature, level, context, content and status of the studies attended and
successfully completed by its holder;

- Certificate of passed exams means a document accepted for the purposes of conducting
evaluation and recognition procedures where the foreign higher education institution does not issue a
diploma supplement;

- Certificate of completion of part of a study programme means a public document containing
information on the level, nature and content of completed studies, as well as the results achieved:;

- Completed part of a study programme means any component of a higher education programme
that has been assessed and documented and represents confirmation of the knowledge or abilities of the
holder of the certificate of completion of part of a study programme, which in itself does not constitute
a complete study programme;

- Certificate of graduation means a document by which the institution authorised to issue the
diploma confirms that the applicant for recognition has fulfilled all obligations prescribed by the study
programme;

- Candidate means the holder of a foreign higher education document or a higher education
document from KiM who has initiated the procedure for its recognition.

All terms used in this Rulebook shall have equal gender meaning, regardless of whether they
are used in the masculine or feminine form and shall apply equally to both genders.

Article 3

In the procedure of academic recognition of a foreign higher education document or a higher
education document from KiM, discrimination on any grounds shall not be permitted, in particular on
grounds such as sex, race, colour, language, disability, religion, political or other opinion, national,
ethnic or social origin, citizenship, membership of a national minority, property or other status, or on
the basis of any circumstance not relevant to the qualification for which recognition is sought.

The procedure and criteria for academic recognition of a foreign higher education document or
a higher education document from KiM shall be transparent, coherent and reliable.

Once the procedure of academic recognition for the purpose of further education in the same
study programme delivered at the University has been completed, it may not be conducted again, except
in the case prescribed by the Law on General Administrative Procedure.

The provisions of this Rulebook relating to the evaluation of foreign study programmes and
academic recognition of foreign higher education documents shall also apply to the recognition of
higher education documents and the evaluation of study programmes of higher education institutions
from the territory of KiM, unless otherwise provided by the Regulation on the Special Method of
Recognition of Higher Education Documents and Evaluation of Study Programmes of Higher Education
Institutions from the Territory of the Autonomous Province of Kosovo and Metohija that perform
activities in accordance with United Nations Security Council Resolution 1244 and this Rulebook.
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11 INITIATION OF THE PROCEDURE FOR THE EVALUATION OF A FOREIGN STUDY
PROGRAMME AND ACADEMIC RECOGNITION OF A FOREIGN HIGHER EDUCATION
DOCUMENT

Avrticle 4

The procedure for academic recognition shall be initiated by submitting an application for the
academic recognition of a foreign higher education document (hereinafter: the application) exclusively
by electronic means via the University Portal for the Recognition of Foreign Higher Education
Documents for the Purpose of Further Education (hereinafter: the Portal), in accordance with the
instructions issued by the Rector of the University (hereinafter: the Instructions).

The application referred to in paragraph 1 of this Article shall contain: the candidate’s personal
data, data on the foreign higher education document for which recognition is sought, information on
whether the foreign higher education document whose recognition is sought has previously been
recognised in the Republic of Serbia, data on the candidate’s education preceding the level of education
for which recognition is sought, the purpose of submitting the application, consent to the processing of
personal data, and a list of documents enclosed with the application.

Where the application is submitted for the purpose of enrolment in the next level of studies, the
following documentation shall be attached electronically via the Portal to the application referred to in
paragraph 1 of this Article:

- diploma and diploma supplement, or a certificate of passed exams if a diploma supplement
has not been issued in the candidate’s name, certified in accordance with the regulations governing the
certification of documents in international circulation;

- translation of the documents referred to in indent 1 of this paragraph into Serbian, performed
and certified by an authorised court translator;

- curriculum and syllabus in the original language and in Serbian translation, or in English if
issued as such by the higher education institution;

- candidate’s identity card or passport;

- proof of change of name or surname, certified in accordance with the regulations governing
the certification of documents in international circulation, and its translation into Serbian performed
and certified by an authorised court translator;

- proof of payment of the procedure costs (national administrative fee and the fee determined
by a separate decision of the University);

- a previously adopted decision in the Republic of Serbia on the recognition of the foreign
higher education document that is the subject of the procedure, where such a decision exists.

A candidate initiating the procedure for academic recognition of a foreign higher education
document for the purpose of further education at master’s studies, specialist academic studies or
doctoral academic studies, who holds two or more higher education documents from the same or
different study levels, shall submit the documentation referred to in paragraph 3 of this Article for each
study level, regardless of whether the higher education documents at those study levels were obtained
abroad or in the Republic of Serbia.

By way of exception, if at the time of initiating the recognition procedure the candidate has not
been issued a diploma, the candidate may, via the Portal, submit a certificate of graduation or another
public document confirming successful completion of a higher education programme, which is of a
temporary nature and serves to establish the holder’s rights until the diploma is issued. The candidate
shall be obliged, prior to the adoption of the decision concluding the recognition procedure, to submit
via the Portal the diploma and diploma supplement, or a certificate of passed exams if a diploma
supplement has not been issued in their name, certified in accordance with the regulations governing
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the certification of documents in international circulation, as well as the translation of the said
documents into Serbian performed and certified by an authorised court translator.

Where the application is submitted for the purpose of inclusion in an already commenced level
of higher education, the following documentation shall be attached electronically via the Portal to the
application referred to in paragraph 1 of this Article:

- certificate of completion of part of a study programme with a list of passed exams, grades
obtained and credits earned, certified in accordance with the regulations governing the certification of
documents in international circulation;

- translation of the document referred to in indent 1 of this paragraph into Serbian, performed
and certified by an authorised court translator;

- curriculum and syllabus of the commenced level of higher education and the curriculum and
syllabus of the previously completed level of higher education, in the original language and in Serbian
translation or in English if issued as such by the higher education institution;

- candidate’s identity card or passport;

- proof of change of name or surname, certified in accordance with the regulations governing
the certification of documents in international circulation, and its translation into Serbian performed
and certified by an authorised court translator;

- proof of payment of the procedure costs (national administrative fee and the fee determined
by a separate decision of the University);

- diploma of the previously completed level of education, as well as the diploma supplement,
or a certificate of passed exams if a diploma supplement has not been issued in the candidate’s name,
where the candidate has previously obtained a higher education diploma;

- translation of the documents referred to in indent 7 of this paragraph into Serbian, performed
and certified by an authorised court translator;

- a previously adopted decision in the Republic of Serbia on the recognition of the foreign
higher education document that is the subject of the procedure, where such a decision exists.

During the procedure, other documents relevant for deciding on the application may also be
requested.

The candidate shall be obliged, no later than upon collection of the final decision, to submit to
the University one hard-copy signed application form and certified photocopies of the documents
submitted electronically via the Portal, in accordance with the Instructions, except for the documents
referred to in indents 3, 4 and 6 of paragraph 3 and paragraph 6 of this Article, which need not be
certified.

If the candidate fails to fulfil the obligation referred to in the preceding paragraph, the final
decision shall not be delivered to them.

The candidate shall not be required to translate the documentation referred to in paragraphs 3
and 6 of this Article issued in Bosnia and Herzegovina, the Republic of North Macedonia, the Republic
of Slovenia, the Republic of Croatia, and Montenegro, provided that such documents are issued in the
official language of the said states, unless the competent authority subsequently requests otherwise in
the evaluation and recognition procedure.

Article 5
If the application is unclear, incomplete or contains deficiencies that prevent the conduct of the
recognition procedure, or if the documentation is incomplete, the University shall, by way of a
conclusion, notify the candidate to remedy the identified deficiencies within a period which may not be
shorter than 15 days.
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If the candidate fails to remedy the identified deficiencies within the prescribed period, the
competent expert body of the Senate of the University (hereinafter: the expert body) shall adopt a
decision rejecting the application.

In the conclusion referred to in paragraph 1 of this Article, the candidate shall be warned of the
consequence referred to in paragraph 2 of this Article.

Acrticle 6

Until the case is forwarded to the faculty at which the candidate intends to continue further
education, the candidate may, via the Portal, change the purpose of the application with regard to the
study programme or the faculty at which they intend to continue education.

Until the case is forwarded to the expert body for decision-making, the candidate may withdraw
the application by submitting a personally signed statement to the University in hard copy.

If the candidate withdraws the application, the expert body shall adopt a decision discontinuing
the procedure.

In the event of withdrawal, the paid recognition fee determined by a separate decision of the
University shall not be refunded to the candidate, while the refund of the national administrative fee
shall be governed by the regulations governing tax procedure.

By way of exception to paragraph 4 of this Article, a decision may be made to refund part or
the entire recognition fee, considering the circumstances of the specific case.

Article 7
A candidate may submit more than one application to the University for the purpose of further
education in different study programmes.
In such a case, the candidate shall be obliged to submit to the University complete
documentation with each application, in accordance with Article 4 of this Rulebook.

Article 8

At the candidate’s request, provided that the submitted documentation is complete, the
University shall issue a certificate of initiation of the recognition procedure, which shall be delivered
via the Portal to the candidate and to the faculty at which the candidate intends to continue education,
in accordance with the Instructions.

On the basis of the certificate referred to in paragraph 1 of this Article, the candidate may apply
for enrolment in the relevant study programme; however, enrolment of the candidate in the study
programme may be carried out only on the basis of the decision on academic recognition adopted by
the expert body.

IV PROCEDURE FOR THE EVALUATION OF A FOREIGN STUDY PROGRAMME AND
ACADEMIC RECOGNITION OF A FOREIGN HIGHER EDUCATION DOCUMENT

Acrticle 9
Upon receipt of a duly submitted application, the University shall obtain from the
ENIC/NARIC Centre, an organisational unit of the Qualifications Agency, information on the
accreditation of the foreign higher education institution at which the document was obtained and of the
study programme completed by the candidate, as well as on the education system of the country in
which the higher education document was obtained.
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If the institution and the programme referred to in paragraph 1 of this Article are accredited,
the application with the accompanying documentation shall be forwarded via the Portal to the faculty
at which the candidate intends to continue education.

The Vice-Dean for Academic Affairs or the head of the study programme of the faculty at
which the candidate intends to continue education (hereinafter: head of the study programme) shall, via
the Portal, take over the candidate’s application for processing, in accordance with the Instructions.

If the institution or the study programme referred to in paragraph 1 of this Article is not
accredited, the expert body shall adopt a decision rejecting the application.

Article 10

The criteria for the evaluation of a foreign study programme shall be as follows:

- the type and level of achieved competences acquired upon completion of the foreign study
programme;

- the education system of the country in which the higher education document was obtained:;

- the type of studies (academic or vocational/applied);

- the level of studies;

- the admission requirements for the foreign study programme;

- the mode of delivery of the foreign study programme (whether the studies are organised at the
seat of the foreign higher education institution or delivered by distance learning);

- the rights arising from the foreign higher education document in the country in which the
foreign higher education document was obtained.

Article 11

The procedure for the evaluation of a foreign study programme shall precede the procedure of
academic recognition.

The evaluation of a foreign study programme shall be carried out without considering the
formal features and structure of the study programme.

The procedure for the evaluation of a foreign study programme shall be conducted by
establishing the relevant facts and by expert assessment of the study programme.

The evaluation of a foreign study programme under this Rulebook shall be conducted on the
basis of the criteria referred to in Article 10 of this Rulebook.

Once performed, the evaluation of a specific foreign study programme shall apply to all
subsequent cases of academic recognition where the foreign higher education document has been
obtained upon completion of the same study programme.

On the basis of the documentation referred to in Article 4 of this Rulebook and the data obtained
from the ENIC/NARIC Centre, the expert body shall determine whether the criteria referred to in Article
10 of this Rulebook have been met and, based on the proposal of the head of the study programme, shall
adopt a decision on recognition following the previously conducted evaluation of the foreign study
programme or part of the study programme.

Article 12
If the head of the study programme assesses that the completed study programme does not
provide sufficient knowledge and skills for positive evaluation of the foreign study programme and
academic recognition of the foreign higher education document, they may propose to the expert body
to adopt a decision on conditional evaluation of the study programme and academic recognition of the
foreign higher education document, and make the recognition conditional upon passing ho more than
three additional exams.
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In the case referred to in paragraph 1 of this Article, the head of the study programme shall
propose a time limit of one year for passing the additional exams, the study programme, the courses,
and the faculty to which the candidate shall be referred to take the additional exams.

Upon a reasoned request by the candidate submitted before the expiry of the time limit referred
to in the preceding paragraph, the expert body may extend the time limit referred to in paragraph 2 of
this Article by up to three months from the date of delivery of the expert body’s decision on the
extension. Proof of passing the additional exams shall be submitted by the candidate to the University
no later than one month from the expiry of the time limit for passing the additional exams.

If the candidate does not accept the obligation to pass the additional exams, or if the head of
the study programme assesses that more than three exams would be required, the expert body shall
adopt a decision rejecting the candidate’s application, which must be clearly reasoned.

Article 13

The report of the head of the study programme shall contain:

1. data on the Vice-Dean for Academic Affairs, i.e. the head of the study programme;

2. data on the candidate, the study programme and the faculty at which the candidate intends to
continue education;

3. data on the foreign higher education institution that issued the document;

4. data on the foreign study programme;

5. a proposal for the evaluation of the foreign study programme and the recognition of the
foreign higher education document;

6. a proposal to the expert body to adopt:

a) a decision on academic recognition of the foreign higher education document,

b) a decision on conditional evaluation of the foreign study programme and academic
recognition of the foreign higher education document,

c) adecision rejecting the candidate’s application for academic recognition of the foreign higher
education document.

The report referred to in paragraph 1 of this Article, personally signed in hard copy, shall be
submitted to the University within 15 days from the date of receipt of the candidate’s documentation
via the Portal.

Article 14

The expert body shall decide on the academic recognition of a foreign higher education
document by a decision, as a rule, at the first subsequent meeting following receipt of the report of the
head of the study programme.

On the basis of the report referred to in paragraph 1 of this Article, the expert body shall adopt:

- a decision on academic recognition of the foreign higher education document;

- adecision on conditional evaluation of the foreign study programme and academic recognition
of the foreign higher education document; or

- a decision rejecting the application for academic recognition of the foreign higher education
document.

If the expert body has adopted a decision on conditional evaluation of the foreign study
programme and academic recognition of the foreign higher education document, the said body shall
adopt a decision on academic recognition of the foreign higher education document after the candidate
provides proof of passing the additional examinations.

The decisions on the outcome of the procedure referred to in paragraph 2 of this Article shall
be final.
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V RECORDS

Article 15
The University shall maintain records of the conducted procedures for the evaluation and
recognition of foreign higher education documents and higher education documents issued by higher
education institutions from KiM, which shall include the data prescribed by the Law on Higher
Education.
The records referred to in paragraph 1 of this Article and the documentation relating to the
conducted procedures shall be kept permanently.

Article 16

The Vice-Dean for Academic Affairs, or another authorised person of the faculty, shall be
responsible for the timely updating of the following data on the Portal: data on the faculty’s study
programmes, data on the Vice-Dean for Academic Affairs and the heads of study programmes of the
respective faculty.

The updating of the data referred to in paragraph 1 of this Article for study programmes
implemented at the University shall fall within the competence of the Vice-Rector for Academic and
Student Affairs, or another authorised person of the University.

VI TRANSITIONAL AND FINAL PROVISIONS

Article 17

This Rulebook shall enter into force on the eighth day following its publication on the
University’s website and shall apply as of 1 July 2026.

As of the date of commencement of application of this Rulebook, the Rulebook on the
Evaluation of Foreign Study Programmes and the Recognition of Foreign Higher Education Documents
for the Purpose of Further Education, No. 04-179/9 of 20 September 2018, shall cease to be valid.

Procedures for the recognition of higher education documents and the evaluation of study
programmes initiated prior to the commencement of application of this Rulebook shall be completed in
accordance with the regulations under which they were initiated.

PRESIDENT OF THE SENATE

PROF. DEJAN MADIC
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