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1. GENERAL INFORMATION
1.1. Basic terms and competence

Academic recognition is the procedure whereby the holder of a foreign higher education document is
granted rights concerning further education, namely the possibility of enrolment in higher education levels
at the faculties within the composition of the University of Novi Sad (hereinafter: the faculties) and at the
University of Novi Sad (hereinafter: the University).

A foreign higher education document means a diploma and diploma supplement, as well as a certificate of
completion of part of a study programme, issued by a foreign higher education institution.

The University shall be competent for conducting the academic recognition procedure.

The enrolment procedure at a faculty is separate from the academic recognition procedure and falls within
the competence of the relevant faculty as a higher education institution within the composition of the
University.

For information regarding admission procedures, enrolment in studies and the implementation of study
programmes, candidates may contact the officers of the faculty student services. If the candidate intends to
continue education in a study programme delivered by the University, they may contact the staff of the
University Education Office.

Prospective candidates are advised, prior to initiating the academic recognition procedure, to consult the
Vice-Dean for Academic Affairs of the relevant faculty or the head of the study programme at which they
intend to continue their education, in order to obtain preliminary guidance on the possibility of continuing
education in the selected study programme in light of their previous education. Contact details of academic
staff are available on the faculties' official websites or may be obtained through the official e-mail address
of the relevant Dean's Office. For preliminary consultations regarding the continuation of education in
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medical specialisation programmes, candidates are advised to contact the Vice-Dean for Specialisation
Studies of the Faculty of Medicine in Novi Sad.

The academic recognition procedure should be initiated at least 15 days before the expiry of the admission
deadline at the relevant faculty, in order to allow the University sufficient time to examine the candidate's
documentation and, where the documentation is complete, issue a certificate of initiation of the recognition
procedure. On the basis of this certificate, the candidate may apply for enrolment in the relevant study
programme; however, enrolment may only be completed on the basis of the decision on academic
recognition adopted by the competent expert body of the Senate of the University of Novi Sad.

The University Portal for the Recognition of Foreign Higher Education Documents for the Purpose of
Further Education (hereinafter: the Portal) is the electronic platform through which applications for
academic recognition are submitted and the progress of the procedure may be monitored.

The Portal is available at: https://priznavanje.uns.ac.rs/

Note: The candidate shall be obliged, no later than upon collection of the decision adopted in respect of the
submitted application, to submit to the University, in hard copy, the complete documentation previously
submitted via the Portal, in accordance with these Instructions.

1.2. Additional information

Higher education public documents obtained in the Socialist Federal Republic of Yugoslavia (SFRY) until
27 April 1992, in the Federal Republic of Yugoslavia, or in the State Union of Serbia and Montenegro until
16 June 2006, as well as in the Republika Srpska, are not subject to the procedure for the recognition of
foreign higher education documents and produce the same legal effects as public documents issued in the
Republic of Serbia.

The recognition of foreign higher education documents for the purpose of employment (professional
recognition) is carried out by the Qualifications Agency of the Republic of Serbia — ENIC/NARIC Centre.

The recognition of foreign secondary education documents is also carried out by the Qualifications Agency
of the Republic of Serbia — ENIC/NARIC Centre.

2. STAGES OF THE ACADEMIC RECOGNITION PROCEDURE

The procedure for the academic recognition of a foreign higher education document consists of the
following stages:

2.1. Submission of an application by electronic means

2.2. Processing of the candidate's application and decision-making

2.3. Submission of hard-copy documentation no later than upon collection of the decision on
recognition
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2.1. Submission of an application by electronic means

An application for the recognition of a foreign higher education document for the purpose of further
education shall be submitted exclusively by electronic means via the Portal, in accordance with the User
Guide, available at:

https://www.uns.ac.rs/index.php/en/studies/recognition-of-diplomas/recognition-of-foreign-
diplomas

If the candidate is unable to submit the application electronically, assistance may be requested by
contacting: priznavanje(@uns.ac.rs

Before completing the application for academic recognition, the candidate should scan all required
documentation, prepare it in PDF format, and assign file names corresponding to the type of each scanned
document.

The documentation to be enclosed with the application depends on the purpose for which the application is
submitted and is specified below.

2.1.1. Where the application is submitted for the purpose of enrolment in the next level of studies (e.g.
where the candidate seeks recognition of a Bachelor's degree for enrolment in Master's studies), or for
enrolment in the same level of studies (e.g. where the candidate has completed Bachelor's studies and
wishes to continue education in another Bachelor's study programme), the following documentation shall
be attached electronically to the application:

1. Diploma and diploma supplement, or, where a diploma supplement has not been issued in the
candidate's name, a certificate of passed exams, certified in accordance with the regulations
governing the certification of documents in international circulation.

Where the above-mentioned documents have been issued in a country with which the Republic of Serbia
has concluded a bilateral agreement on the mutual exemption of public documents from legalisation, the
documents do not require legalisation or an Apostille certificate. These countries are: the Republic of
Belarus, Bosnia and Herzegovina, the Republic of Cyprus, Hungary, the Republic of North Macedonia,
Mongolia, Romania, the Russian Federation, Ukraine, the Republic of Tiirkiye, the Republic of Croatia, the
Republic of Slovenia, the Slovak Republic, Montenegro, the Czech Republic, the Republic of Poland, the
French Republic, the Republic of Austria and the Republic of Bulgaria.

Where the documents have been issued in a country that is a party to the Convention Abolishing the
Requirement of Legalisation for Foreign Public Documents (the Hague Apostille Convention), and the
Republic of Serbia has not concluded a bilateral agreement on exemption from legalisation with that
country, the documents must bear an Apostille certificate, issued by the competent authority of the country
in which the document originated.

The list of Contracting Parties to the Convention is available at:
https://www.hcch.net/en/instruments/conventions/status-table/?cid=41
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By selecting the reference number shown in the "Auth6" column for the country in which the foreign higher
education document was issued, candidates may obtain information on the authorities competent to issue
Apostille certificates in that country.

For all other countries with which the Republic of Serbia has neither concluded a bilateral agreement on
exemption from legalisation nor which are parties to the Hague Apostille Convention, the documents must
undergo diplomatic or consular legalisation (full legalisation).

The legalisation of foreign public documents intended for use in the Republic of Serbia shall be carried out
by the competent authorities of the issuing country and by the diplomatic or consular mission of the
Republic of Serbia accredited to that country, or otherwise competent on a non-resident basis, in accordance
with the legislation of the country in which the public document was issued.

Information on diplomatic and consular missions of the Republic of Serbia is available at:
https://www.mfa.gov.rs/en/foreign-policy/bilateral-cooperation by selecting the country in which the public

document was issued.

Certificate of graduation

By way of exception, where a diploma has not yet been issued at the time of initiating the recognition
procedure, the candidate may submit, via the Portal, a certificate of graduation or another public document
confirming the successful completion of a higher education programme, which is temporary in nature and
serves as evidence of the holder's rights until the diploma is issued.
In such a case, the candidate shall be obliged, prior to the adoption of the decision in the recognition
procedure, to submit via the Portal the diploma and diploma supplement, or a certificate of passed exams
where a diploma supplement has not been issued in the candidate's name, certified in accordance with the
regulations governing the certification of documents in international circulation, together with their
translation into Serbian performed and certified by an authorised court translator, except in the cases
referred to in the following section, where a translation is not required unless subsequently requested by
the competent authority.

Note: Prior to submission in hard copy, photocopies of the above documents, as well as of all other
documents referred to in these Instructions, must be certified by a public notary or by an authorised officer
of a diplomatic or consular mission of the Republic of Serbia abroad. Candidates are therefore advised to
pay particular attention to Section 2.3 — Submission of hard-copy documentation by the candidate no later
than upon collection of the decision on recognition.

2. Translation of the documents referred to under Item 1 into Serbian by an authorised court
translator

Translations of the documents into Serbian shall be prepared and certified by authorised court translators
in the Republic of Serbia, who certify the accuracy of the translation by affixing their signature and official
seal. Candidates should note that certification of the translation does not certify that the photocopy
corresponds to the original document. Such certification falls within the competence of a public notary and
is explained in the third and final stage of the procedure.
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The translation into Serbian shall be prepared in the Serbian cyrillic script, with the transcription of the
candidate's personal name, the name of the foreign higher education institution, and the title of the study
programme.

Lists of authorised court translators are available through:

1. the Electronic register of permanent court translators and interpreters maintained by the Ministry

of Justice;

2. the Register of court translators in the Autonomous Province of Vojvodina.

The translation may also be prepared by a translator employed at a diplomatic or consular mission of the
Republic of Serbia abroad, provided that the diplomatic or consular mission has a qualified official
authorised to perform this service.

Where the documents are issued bilingually, they may be translated from either language, provided that the
documents are translated in their entirety.

The candidate is not required to submit a translation of documents issued in Bosnia and Herzegovina, the
Republic of North Macedonia, the Republic of Slovenia, the Republic of Croatia, or Montenegro, provided
that the documents are issued in one of the official languages of those countries, unless the competent
authority conducting the evaluation and recognition procedure subsequently requests a translation.

When submitting the documentation in hard copy, the candidate shall submit the original translation or a
certified copy thereof. Where the application is submitted from abroad and the authorised court translator
is located in the Republic of Serbia, candidates are advised to make prior arrangements with the translator
regarding the collection of the original translation for the purpose of submitting it to the University in hard

copy.

3. Curriculum and syllabus in the original language and in the Serbian translation, or in English if
issued as such by the higher education institution

The curriculum and syllabus shall contain the title and objectives of the study programme, the type and
level of studies, the intended learning outcomes, admission requirements, the ECTS value of each course,
the purpose of the study programme, the competencies acquired upon graduation, the curriculum, and
course descriptions containing the course title, number of ECTS credits, course objectives, expected
learning outcomes, knowledge and competencies to be acquired, course content, and other relevant
information.

Where the curriculum and syllabus is not available on the website of the foreign higher education institution,
the candidate shall obtain it directly from the institution for the purposes of the academic recognition
procedure.

Where the curriculum and syllabus is available only in the original language, it shall be submitted both in
the original language and in a Serbian translation. The translation does not need to be prepared or certified
by an authorised court translator. The candidate shall be responsible for the accuracy of the translation.

Where the curriculum and syllabus has been issued in English, it may be submitted in English without the
need for translation.

* These Instructions are the result of the work carried out under the Erasmus+ Project 2023-1-RS01-KA220-HED-000156660 EPIR | E-Procedure of Institutional
Recognition of Foreign Higher Education Documents.



https://mpravde.gov.rs/elektronska-evidencija-stalnih-sudskih-prevodilaca-i-tumaca?utm_source=chatgpt.com
https://mpravde.gov.rs/elektronska-evidencija-stalnih-sudskih-prevodilaca-i-tumaca?utm_source=chatgpt.com
https://www.puma.vojvodina.gov.rs/tumaci.php?utm_source=chatgpt.com

Instructions and administrative-technical guidelines for the preparation of documentation required to initiate the procedure for the recognition of foreign
higher education documents for the purpose of further education at the University of Novi Sad

The candidate is not required to translate a curriculum and syllabus issued in Bosnia and Herzegovina, the
Republic of North Macedonia, the Republic of Slovenia, the Republic of Croatia, or Montenegro, provided
that it has been issued in one of the official languages of those countries, unless the competent authority
conducting the evaluation and recognition procedure subsequently requests a translation.

Prior to collecting the decision on academic recognition, the curriculum and syllabus shall be submitted
either in hard copy or on an electronic storage device - USB flash drive or CD.

4. Candidate’s identity card or passport

The candidate shall submit a copy of their identity card, or the data read from an identity card containing a
microcontroller (chip), or, in the case of foreign nationals, a copy of the identification page of the passport.
Particular attention should be paid to ensuring that the submitted document contains information on the
validity period of the identity document.

5. Proof of a change of the candidate’s first name or surname, certified in accordance with the
regulations governing the certification of documents in international legal circulation, together with
its translation into Serbian performed and certified by an authorized court translator.

Where the candidate has changed their name and/or surname and different names or surnames appear in the
submitted documentation, the candidate shall submit proof of the change, certified in accordance with the
regulations governing the certification of documents in international circulation (full legalisation or
Apostille), together with a Serbian translation prepared and certified by an authorised court translator,
unless a translation is not required.

The requirements regarding certification shall be applied in accordance with Item 1, while the exceptions
concerning the obligation to provide a translation shall be applied in accordance with Item 2.

6. Proof of payment of the costs of the procedure (the republic administrative fee and the fee
determined by a separate decision of the University)

Payment instructions are published on the website of the University of Novi Sad under Studies —

Recognition of Foreign Diplomas. Candidates are advised to verify, on the date of submission of the

application, whether the applicable fees have changed. If the fees have been increased after payment of the
previously applicable amount, the candidate shall pay the difference up to the full amount of the applicable
fee and submit both proofs of payment.

The candidate shall submit one of the following documents as proof of payment: a payment order issued
by a payment service provider; a transfer order issued by a payment service provider; an extract from the
business account of a legal entity; or a certificate confirming payment of the fee issued by the payment
service provider. The proof of payment issued by the payment service provider shall contain the following
information: the name of the payer, the name of the payee, the payee's bank account number, the payment
reference number, the amount paid, the purpose of payment, confirmation that the payment or transfer order
has been executed, and the date of execution. The original proof of payment of the republic administrative
fee paid in Serbian dinars shall be submitted in hard copy prior to the collection of the decision. Proof of
payment of the republic administrative fee paid in foreign currency, as well as proof of payment of the
University fee paid in Serbian dinars or foreign currency, may be submitted as a photocopy.
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Where the payment is made by a person other than the candidate, the purpose of payment shall indicate that
the payment is made on behalf of the candidate, specifying the candidate's full name and the type of fee
being paid.

7. Previously issued decision in the Republic of Serbia on the recognition of the foreign higher
education document that is the subject of the current procedure, if such a decision exists.

The above decision shall be submitted regardless of the authority or institution that issued it.

Note for Candidates Applying for Master’s Academic, Specialist Academic, and Doctoral Academic
Studies

A candidate initiating the procedure for the recognition of a foreign higher education document for the
purpose of continuing education at the level of academic specialist studies, academic Master's studies, or
doctoral academic studies, who holds two or more higher education documents obtained at the same or
different levels of studies, shall submit the documentation listed above for each completed level of studies,
irrespective of whether the relevant higher education documents were issued abroad or in the Republic of
Serbia.

2.1.2. Where the application is submitted for the purpose of continuing studies at an already commenced
level of higher education (for example, where the candidate attended Bachelor's academic studies at a
foreign higher education institution, successfully completed certain courses, and wishes to continue
Bachelor's academic studies in the Republic of Serbia), the following documentation shall be attached
electronically to the application:

1. A certificate of completion of part of a study programme, containing a list of passed exams, grades
obtained and the number of credits earned, certified in accordance with the regulations governing
the certification of documents in international circulation.

The requirements concerning certification shall be the same as those set out under Item 1 of section 2.1.1.

2. The document referred to under Item 1 shall be translated into Serbian by an authorised court
translator.

The requirements concerning translation shall be the same as those set out under Item 2 of section 2.1.1.

3. Curriculum and syllabus of the commenced level of higher education, in the original language and
in the Serbian translation, or in English if issued as such by the higher education institution, as well
as the curriculum and syllabus for each previously completed level of higher education, where
applicable.

The requirements concerning the curriculum and syllabus shall be the same as those set out under Item 3
of section 2.1.1.

4. Candidate’s Identity card or passport

The requirements concerning the identity card or passport shall be the same as those set out under Item 4
of Section 2.1.1.
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5. Proof of a change of the candidate’s first name or surname, certified in accordance with the
regulations governing the certification of documents in international legal circulation, together with
its translation into Serbian performed and certified by an authorized court translator.

For further information, please refer to Iltem 5 of Section 2.1.1.

6. Proof of payment of the costs of the procedure (the republic administrative fee and the fee
determined by a separate decision of the University)

For further information regarding proof of payment, please refer to Item 6 of Section 2.1.1.

7. Diploma of the previously completed level of higher education, together with the diploma
supplement, or a certificate of passed exams, where a diploma supplement has not been issued in the
candidate's name.

Where the candidate applies for the recognition of a certificate of completion of part of a Master's study
programme or a Master's degree diploma for the purpose of continuing studies at an already commenced
level of higher education, the candidate shall submit the Bachelor's degree diploma and diploma
supplement, or, where more than one higher education qualification has been obtained, each diploma
together with the corresponding diploma supplement.

Where the candidate applies for the recognition of a certificate of completion of part of a doctoral study
programme or a doctoral degree diploma for the purpose of continuing studies at an already commenced
level of higher education, the candidate shall submit the diplomas and diploma supplements for each
previously completed level of higher education.

8. The documents referred to under Item 7 shall be translated into Serbian by an authorised court
translator.

The requirements concerning translation shall be the same as those set out under Item 2 of Section 2.1.1.

9. Previously issued decision in the Republic of Serbia on the recognition of the foreign higher
education document that is the subject of the current procedure, if such a decision exists.

The above decision shall be submitted regardless of the authority or institution that issued it.

Note relating to Sections 2.1.1 and 2.1.2: During the procedure, the University may request additional
documentation relevant to the examination and decision-making process concerning the candidate's
application.

A candidate may submit more than one application to the University for the purpose of continuing education
in different study programmes. In such cases, the candidate shall submit a complete set of documentation
with each application, in accordance with Section 2.1.1 or Section 2.1.2 of these Instructions, as applicable.

Candidates are advised that the right to continue education on the selected study programme may be
exercised only until the selected study programme is amended or replaced.
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Where an application for academic recognition is submitted on behalf of the candidate by an authorised
representative (whether a natural person or a legal entity), a power of attorney, personally signed by the
candidate, shall be enclosed together with the remaining required documentation.

2.2 Processing of the candidate's application and decision-making

2.2.1. Overview of the procedure

Opinion of the
ENIC/NARIC Centre on

The candidate submits the the accreditation status of

application and supporting The candidate's e e :
: . L . gn higher
documentagloorr; aflhrough the documentation is reviewed eEE o R e A

the foreign study
programme

The candidate's documentation
is forwarded to the Vice-Dean

for Academic Affairs, the Vice- Receipt of the academic

Dean for Medical recognition report
Specialisations, or the Head of containing the proposed
the Study Programme at which decision

the candidate intends to
continue their education

Decision adopted by the
competent Expert Council of the
Senate of the University of Novi

Sad (six Expert Councils

covering different fields of
education, science and the arts):
1.Decision on academic
recognition
2.Decision on conditional
recognition
3.Decision rejecting the
application . -

The candidate submits the
documentation in hard copy and
subsequently collects the decision

2.2.2. Rectification of the application

Where the application or the accompanying documentation is incomplete, or where the application is
unclear, the candidate shall be notified accordingly and given a deadline to rectify the application and/or
submit the missing documentation.

If the application is not rectified or the required documentation is not submitted within the prescribed
deadline, the application shall be rejected as inadmissible.
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2.2.3. Withdrawal and amendment of the application

Until the case is referred to the Expert Council for decision-making, the candidate may withdraw the
application by submitting to the University a personally signed written statement in hard copy. Where the
candidate withdraws the application, the Expert Council shall adopt a decision discontinuing the procedure.

In the event of withdrawal, the recognition fee determined by a separate decision of the University shall not
be refunded, while the refund of the Republic administrative fee shall be governed by the regulations
regulating tax procedure.

Until the case is referred to the faculty at which the candidate intends to continue their education, the
candidate may amend, through the Portal, the purpose of the application (the selected study programme,
study programme module, faculty, level and type of studies, and the purpose of recognition).

2.2.4. Decisions adopted in the procedure

Decision on academic recognition - shall be adopted where the competent Expert Council, acting upon the
proposal of the Vice-Dean for Academic Affairs, the Vice-Dean for Medical Specialisations, or the Head
of the Study Programme, determines that the completed study programme provides sufficient knowledge
and competencies to enable a positive evaluation of the foreign study programme and the academic
recognition of the foreign higher education document.

Decision on conditional recognition - shall be adopted where the competent Expert Council, acting upon
the proposal of the Vice-Dean for Academic Affairs, the Vice-Dean for Medical Specialisations, or the
Head of the Study Programme, determines that the completed study programme does not provide sufficient
knowledge and competencies for the positive evaluation of the foreign study programme, and that
recognition should therefore be made conditional upon the successful completion of no more than three
supplementary examinations.

In the event of conditional recognition, the candidate shall be required to pass the supplementary
examinations within the prescribed deadline and, upon completion, submit proof thereof to the University
of Novi Sad. Following submission of such proof, the competent Expert Council shall adopt the decision
on academic recognition. Where the candidate does not accept this obligation, the competent Expert
Council shall adopt a decision rejecting the Application. The deadline for passing the supplementary
examinations is one year, with the possibility of an extension of up to three additional months, upon the
candidate's reasoned request submitted before the expiry of the initial one-year period.

Decision rejecting the application for academic recognition shall be adopted:

> where the competent Expert Council determines, acting upon the proposal of the Vice-Dean for
Academic Affairs, the Vice-Dean for Medical Specialisations, or the Head of the Study
Programme, that the candidate would be required to pass more than three supplementary
examinations, indicating the existence of a substantial difference between the knowledge and
competencies previously acquired and the admission requirements for the selected study
programme; or

> where the opinion of the ENIC/NARIC Centre regarding the accreditation status of the foreign
higher education institution or the foreign study programme is negative.

2.3 Submission of hard-copy documentation by the candidate no later than upon collection of the
decision on recognition

* These Instructions are the result of the work carried out under the Erasmus+ Project 2023-1-RS01-KA220-HED-000156660 EPIR | E-Procedure of Institutional
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When collecting the decision adopted upon the application for academic recognition of a foreign higher
education document, the candidate shall submit:

» the completed, printed and signed application previously submitted through the Portal.

Where the application has been amended or supplemented after its initial submission, the candidate
shall print, sign and submit the latest version of the application containing all amendments and
supplements.

» certified copies of the documentation referred to in the preceding sections of these Instructions,
except for the curriculum and syllabus, the identity card or passport, and proof of payment of the
procedural costs, which do not need to be certified. The translation may be submitted in its original
form.

Certification of photocopies shall be carried out on the basis of the original documents before a public
notary in the Republic of Serbia or at a diplomatic or consular mission of the Republic of Serbia abroad.

The list of public notaries is available at: https://beleznik.org/kancelarije

Information on diplomatic and consular missions of the Republic of Serbia abroad is available at:
https://www.mfa.gov.rs/en/foreign-policy/bilateral-cooperation

The submitted documentation shall not be returned and shall be permanently retained by the University.
Power of attorney for the submission of documentation and collection of the decision

Where the candidate is unable to collect the decision in person, the documentation may be submitted and
the decision collected on the candidate's behalf by a person with full legal capacity authorised by a
personally signed power of attorney submitted in hard copy.

The power of attorney shall contain the following information: the candidate's full name and identification
document number (submitted in the recognition procedure or, where the candidate's identification document
number has changed in the meantime, the number of the currently valid identification document, together
with a copy thereof), the full name and identification document number of the authorised representative
(which shall be presented when submitting the documentation and collecting the decision), and the scope
of the authorisation, expressly authorising the representative to submit the documentation and collect the
decision on behalf of the candidate, with reference to the application number and date of submission of the
application for academic recognition for the purpose of continuing education.

Where there are reasonable doubts as to the authenticity of the power of attorney, the candidate shall be
required to submit a certified power of attorney.

Following the collection of the decision on academic recognition or the decision on conditional recognition,
the candidate shall retain one copy for their own records and submit the second copy to the faculty at which
they will continue their education.

Reference No.: 04-140/1

Date: 29 June 2026 University of Novi Sad

Prof. Dejan Madi¢, rector

* These Instructions are the result of the work carried out under the Erasmus+ Project 2023-1-RS01-KA220-HED-000156660 EPIR | E-Procedure of Institutional
Recognition of Foreign Higher Education Documents.
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