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Introduction

The University of Novi Sad conducts the evaluation of foreign study programmes and the
recognition of foreign higher education document for the purpose of continuing education
(hereinafter referred to as academic recognition) at the University of Novi Sad (hereinafter referred
to as the University) and its constituent faculties (hereinafter referred to as the Faculty). This activity
represents an important aspect of international cooperation and student mobility, as it enables
applicants from other countries to continue their education at the University in accordance with the
applicable regulations and academic standards.

The University’s Portal for the Recognition of Foreign Higher Education Document for the Purpose
of Continuing Education (hereinafter referred to as the Portal) enables applicants and their
authorized representatives to submit applications for recognition electronically and to monitor the
status of their applications in real time. At the same time, it provides the University and its
organizational units with a centralized, transparent, and efficient system for managing the
recognition procedure.

This document provides a detailed description of the Portal’'s functionalities intended for Vice
Deans and Heads of Study Programmes. The guide covers the steps for reviewing the submitted
documentation and preparing the recognition report, with the aim of ensuring the efficient and
proper implementation of the recognition procedure in accordance with the applicable regulations.
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1. Candidate Registration

Registration on the Portal for Academic Recognition of Foreign Higher Education Documents is
mandatory in order for a candidate to submit a request and monitor the status of the procedure.
The registration process is carried out electronically in four steps.

The portal’'s home page also serves as the user login page. On this page, it is possible to select
the interface language/script: Serbian (Cyrillic), Serbian (Latin), or English. The selected
language/script can be changed at any time by reselecting the desired option.

(=] & Academic Recognition of a Fore X +

g e > C O 8 = titn.uns.acrs [E3JR% @ signin &y =

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad A SR CP @ B
Login

Username

Password

Remember me

~
G sig
© 2026 University of Novi Sad v. 0.8.49

On the home page, there is a user login form. Below the data entry fields, it is necessary to click
on the “Register” link, which opens the new user registration page.
1.1. Selection of Registration Type

In the first step, it is necessary to select the registration type, i.e., the capacity in which the request
is being submitted:

e Candidate
e Authorized Representative — Natural Person
e Authorized Representative — Legal Entity

After selecting the appropriate option, click the button to continue the procedure.
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B & Academic Recogrition of a Fore X +
o « C QO B & epir-testftnunsacrs/registracija

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad

Register user

To submit an application for the recognition of a foreign higher education document, you must be a registered use

o :
Register as

Please select the registration method

o Candidate *

Authorized representative - Natural person *

Authorized representative - Legal entity *

Already have an account? Log in here
© 2026 University of Novi Sad v. 0.8.49

1.2. Entry of Personal Data

@ sionin &Y

- a x

P @ B

In the second step, the candidate’s personal data must be entered in accordance with the valid

identification document.

All required information must be entered carefully, as it will be used in the subsequent recognition

procedure. After entering all mandatory data, click the button to continue the procedure.

v g Academic RecognitionofaForr X 4

< C % epir-testfinunsacrs/registracija®

Register user

To submit an application for the recognition of a foreign higher education document, you must be a

eqistered user

1 "2 ) .
Personal data
Enter your personal data
First name * Surname *

S Emily v 2  Johnson v
Parent's first name * Maiden Name

S Michael v S Johnson
Date of Birth * Place of Birth *
‘ B 15031998 v ® Toronto v
Country of Birth * Citizenship *

I+l Canada x| 4I‘I Canada ®
Gender

Male () Female

<< Back

- o X
P . I
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1.3. Entry of Address Information

In the third step, the following information is entered:

¢ (Candidate’s residential address,
e Address for documentation delivery.

If the documentation is to be received at the same address as the permanent residence, click the
option “Retrieve from residential address” or manually enter the same data.

w &3 Academic Recognition of aForr X+

<« c %5 epir-testftnunsacrs/registracija®

Register user

To submit an aj tion for the recognitiol reign highe icat cument

1 : o :
Address data
RESIDENTIAL ADDRESS
Street and Number City of Residence
‘ © 123 Queen Street West v @ Toronta v
Postal Code * Country of Residence
‘ ® MS5H2M9 v I+l Canada x
FOR DOCUMENT DELIVERY (RETRIEVE FROM THE RESIDENTIAL ADDRESS
Street and Number * City *
© 123 Queen Street West ® Toronto
Postal Code * Country *
® MSH 2M9 I+l Canada x

t? Log in here

1.4. Contact Details and Password

In the final step, the following information must be provided:

e Candidate’s email address,
e Phone number,
o Password for portal access.

The password must contain at least 6 characters, including:

e At least one lowercase letter,
e At least one uppercase letter,
e At least one number.

(c]

¥

In this step, it is also necessary to select the option that provides consent for the processing of
personal data. After entering all the required information and giving consent, the registration is

confirmed by clicking the appropriate button.
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v @ Academic RecognitionofaFor X+
& C % epir-testftnunsacrs/registracija®

Academic Recognition of a Foreign Higher Education Document | University of Novi Sad A LAT P @ B

Register user

1 : : o

User account

Email address * Phone *

‘ = emily@test.com Vv | | wn- 2165551234 v
Password * Confirm password *

‘ & 123428 ®v || & 2us Q v
The password must contain at least 6 characters: at least one lowercase letter, The password must contain at least 6 characters: at least one lowercase letter,
at least one uppercase letter, and at least one number at least one uppercase letter, and at least one number

<< Back Confirmation of registration

int? Log in here

Upon successful registration, an activation link will be sent to the candidate’s email address.

By clicking the provided link, the account will be activated, after which the candidate will be able to
log in to the portal and submit an application.

If the email is not received, the Spam/Junk folder should also be checked.

1.5.Forgot Password

The “Forgot Password” service allows candidates to restore access to their account if they have
forgotten their password. On the application’s home page, the “Forgot Password” link directs users
to a dedicated page for this process.

B | © Acsdemic Recognitionof aforr X | -} v - a8 x
d « > © 32 epir-testfinunsacrs [GIR4S ® a =
Academic ition of a Foreign Higher Education | University of Novi Sad A SR CP @ B

Login
Username

Password

Remember me

G

7 Rogister

© 2026 University of Novi Sad v. 0.9.275

On that page, the user enters the email address used during registration. After submitting the
request, the system automatically sends an email containing a link to set a new password.
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(5]
o « c © 2 epir-test.fnunsacss/zaboravijena-lozinka

bt s
A mail for reset password has been successfully sent.

Forgot password

of a Foreign Higher Education

Email address

emily@test.com v

© 2026 University of Novi Sad v. 0.9.275

The user should open the received email and follow the instructions to create a new password,
thereby securely restoring access to their account.

B B Academic Recognitionof afor: X

o (¢] © 52 epir-testfinuns.acrs/ost-password?token=eyIhbGaiOUIUZUMU. eyl 0eXBlljoicmV2ZXRICGF 2c3dvemQiLCH 3 UZCIBMTALC e HAIOIE3NZ

Education University of Novi Sad

Reset password

Password

Confirm password

© 2026 Universi ity of Novi Sad v. 0.9.275
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2. User Interface and Portal Functionalities

After successfully logging in to the Portal for Academic Recognition of Foreign Higher Education
Documents, the candidate is presented with the home page containing an overview of their
applications.

v | @ Academic Recognitionof aFore X | - o X
<« C % epir-testftnunsacrs/candidate/zahtevi * o9 @ :
Academic Recognition of Johmson Emil

<%, aForeign Higher & lohnson Emily

%4 Education Document
CANDIDATE View Applications Applications

2 My Information

No search panes
ARPLICATIONS
Show | 10 v entries
@ View Applications -~ .
Application First Purpose of Degrees of Name of Stud

_ No. * L Surname P & ¥ Status Reviewer

number name application Studies faculty programme
. Submission of

Application
HELP

No data available in table

@ FAQ Showing 010 0 of O entries

Instructions and
o]

Forms

€ Logout

Upon first login, an empty table is displayed, since the candidate has not yet submitted any
applications. After submission, all applications will be displayed in this table, including essential
details concerning their current processing status.

On the left side of the screen, there is a navigation menu containing the following items:

My information

View applications
Submission of application
FAQ

Instructions and Forms
Logout

Access to the “My Profile” page, the “Log Out” option, as well as the selection of interface
language and script, is also available by clicking on the logged-in user’s name in the upper-right
corner of the portal.

Clicking on the user’s name opens a drop-down menu with the listed options.

In the same area of the screen, there is a bell icon through which the candidate can access
notifications received on their account.

2.1. My information

By clicking on the “My information” menu item, a page opens where the candidate can:

¢ View the data entered during registration,
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¢ Modify existing data if necessary,

e Upload or change their profile photo.

v ' Academic Recognition of a Fo
< c
Academic Recognition of

/2, aForeign Higher

% Education Document
CANDIDATE

2 My Information
APPLICATIONS

@ View Applications

Submission of
Application

HELP
@ FAQ

Instructions and
Forms

& Logout

4L

% epir-testftn.unsac.rs/candidate/moji-podaci

€

My Information

Emily Johnson

Registration Date 3103.2026.19:07

Account activation date 31.03.2026. 19:07

Registration Method Setf-registration

PERSONAL DATA

Number of initiated requests

Number of Submitted Requests

ter the information exactly os stated in the personal identification document
First name * Surname * Parent's first name *
2 Emily 2 Johnson 2 Michael

Date of Birth * Place of Birth *

£ 15.031998. @ Toronto

Gender

RECINCMTIAL ARARESC

Country of Birth *

I+l Canada

Johnson Emily

Candidate >

Maiden Name

2 Johnson

Citizenship *

I+l Canada

After making changes, the data must be saved by clicking the appropriate button.

~ @ Academic Recognitionof aFor X
&« c
Academic Recognition of
422, aForeign Higher
. Education Document
CANDIDATE
2 My Information
APPLICATIONS

M View Applications

Submission of
Application

HELP
@ FAQ

Instructions and
Forms

€ Logout

g

% epir-testftn.unsacrs/candidate/moji-podaci

<l

B 15.031998. @ Toronto
Gender
RESIDE ADDRESS

Enter tt ss from a valid persanal ident

Street and Number City of Residence

© 122 Queen Street West

I+l Canada

Postal Code *

@ Toronto © MS5H 2m9
ADDRESS FOR DOCUMENT DELIVERY
Enter the oddress to which you would like the University's official documents to be delivered during the recognition procedure
Street and Number City Postal Code
© 123 Queen Street West @ Toranto ® MS5H 2M9

CONTACT INFORMATION
Phone Email Address

Bel - 4165551235 v

2.2. Submitting a New Application

& emily@test.com

I+l Canada

Country of Residence

I+l Canada

Country

I+l Canada

Change photo

Johnson Emily

By clicking on the “Submission of Application” menu item, the procedure for submitting a new
application is initiated.

In the first step, the candidate’s data entered during registration is displayed. Since this
information is already pre-filled, it is sufficient to verify its accuracy and click the “Next” button to

proceed to the following step of the procedure.
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Academic Recognition of
(23, aForeign Higher «
&& Education Document

Submission of Application

° 2 3 a 5 3

Information about applicant

CANDIDATE

APPLICATIONS

PERSONAL DATA

'S Submission of
Application First name * @ Surname * @ Parent’s first name * @ Maiden Name @
HELP Emily Johnson Michae! Johnson
Date of Birth * @ Place of Birth * @ Country of Birth * @ Citizenship * @
nd 15.031998, Toronto I+l Canada % v| | I*lCanada
Gender
Male Q) Female

RESIDENTIAL ADDRESS

Street and Number * @ City of Residence * @ Postal Code * @ Country of Residence * @

123 Queen Street West Toronto MSH 2M9 I+ Canada

ADDRESS FOR DOCUMENT DELIVERY

Street and Number * @ City* @ Postal Code * @ Country * @

123 Queen Street West Toronto MSH 2M9 I+l Canada

CONTACT INFORMATION
Phone * @ Email Address * @

B0 - (416) 555-1234 emily@test.com

In second step, it is necessary to define the basic information related to the purpose of submitting
the application, as well as the study program for which recognition is being requested.

The candidate first selects the purpose of application submission, after which it is necessary to
choose, in the following order:

e institution,

e level of higher education,
e study program,

e module (if applicable).

It is important to note that the available options in each subsequent field depend on the previous
selection; therefore, the fields must be completed in the order in which they are presented.

Next to each field, there is a help icon (tooltip) that provides additional explanations and guidance
for proper data entry.

After selecting all the required information, the candidate proceeds by clicking the “Next” button.

Page 11/ 20



Acadamic Recognition of
/3, aForeign Higher “
%" Education Document

Johnson Emily
rrrrrrrrr Submission of Application Applications

Submission of Application
APPLICATIONS

1
I ——C) - . , .
g Submissionof Purpose of application submission
Purpose of application submission * @

Institutin * @

Level of higher education * @

Study programme * @

Madule @

In third step, the candidate enters information about the foreign higher education document for
which recognition is being requested.

Not all fields are listed individually in this guide; however, all required information should be
carefully completed in accordance with the explanations provided within the tooltips.

The candidate may enter information for up to two higher education documents. A second
document can be added by clicking the “Add new obtained qualification” button.

In certain fields, selecting the option “Other (please specify)” will display an additional field or
fields where the relevant information must be entered.

v @ AcdemicRecopnitionciafor X | 4
€ © %5 epir-testftnuns.acrs/candidate/podnosenje- rahtevaZidZahteva=252 Tt in] o

Acadamic Recognition of
/3, aForeign Higher “
%" Education Document

Jdohnsen Emily

Submission of Application

Information about higher education document for which recognition is requested

APPLICATIONS

B view Appiications Has a competent body in the Republic of Serbia already issued a decision
concerning this foreign higher education document to you?

Submission of
ves Q) No

HELP Name of the Institution of Higher Education in the original language * @ Name of the Institution of Higher Education in Serbian or English * Address of Higher Education Institution @
@ ro @ University of Toronta & University of Toronto 27 King’s College Circle
@ s Ciy @ Country * ‘Web address of Higher Education Institution * @
¥o
9 Toronta Pl Canada - hitps:/fwww.utoronto.ca
Logou
Full name of the study programme in the original language * @ Name of the study program in Serbian or English * Form of study * @
) Biomedical Engineering ) Biomedical Engineering Full-time
Higher education document for which recognition is requested Academic title in the original language * @ Academic title in Serbian or English *
Type of study @ Official length of study program Year of enroliment @
‘.r.mmn: x | 4 18 B 240 £ 2020
o =@ E o
Year of complation @ Date of issue of higher education document @ Additional graduation requirements @
B 2024 B 3009.2024 ves Qo

Joint degree @

Yes O Mo

After entering all required information, the candidate proceeds by clicking the “Next” button.
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In fourth step, the candidate enters information on completed secondary education, as well as, if
applicable, information on previously obtained higher education qualifications in relation to the
document for which recognition is being requested.

Information on previous higher education should be provided by candidates who have completed
a prior level of higher education relevant to the qualification for which recognition is being
requested (e.g. for admission to doctoral studies, information about undergraduate studies
should be provided).

As in the previous steps, additional explanations are also available here via tooltips.

@ vic e %+ - 8 x

¢ G % epirtestitnuns.acrs/candidate/podnosenje-zahtevatidZahteva=252 * O @ :
Academic Recagnition of

/2, aForeign Higher « Johnsan Enily

& Education Document

CANDIDATE Submission of Application Apglications

Submission of Application

APPLICATIONS
1 2 3 ° 5 [
@ View Application:

Previous Education Data

s ‘Submission of
Application
Previously obtained secondary education
HELP . .
Name of institution * @ City * @ Country of institution * @
@ FAC
3 Central Technical School Toronto [ B

Title of obi

d qualification rear of enrolimen fear of completion
tion * Year of enraliment * Year of letion *

I Ontarie Secondary Sehool Diploma (0SSD) 2016 2020

Previously obtained higher or university education

Do you have previously completed higher or university education in relation to the quallfication for which you are seeking recognition?

Name of institution @ City @ Country of institution @

Title of obtained qualification @ Year of enroliment @ Year of completion @

After entering all required information, the candidate proceeds by clicking the “Next” button.

In the fifth step, the candidate is required to upload all necessary documentation in accordance
with the data entered in the previous four steps. Additional explanations are provided below the
name of each document that needs to be uploaded.

Mandatory fields are marked with an asterisk (*).

It is possible to upload one or more documents exclusively in PDF format, with a maximum total
size of 50 MB.
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v @ AcdemicRecognitionofafor X

= (=]
€ 5 C % epirtestftnunsacrs/candidate/podnosenje-zahteva?idZahteva=252 * O 0
Academic Recognition of ——
5, aForeign Higher «| : n‘so‘n mily
#' Education Document
CANDIDATE Submission of Application
2 My Information i) 2 3 4 o 6
APPLICATIONS Document upload
@ View Applications
DOCUMENTS RELATED TO THE FOREIGN HIGHER EDUCATION QUALIFICATION FOR WHICH RECOGNITION IS REQUESTED
Submlssvlon of 1. Original diploma or certificate of graduation, if the diploma has not yet been issued *
Application
Original diploma or certificate of graduation, if the diploma has not yet been issued
HELP
® FAQ 2 Upload Original diploma or certificate of graduation, if the diploma has not yet been issued
i) Instructions and
Forms 2. The translation of the diploma (graduation certificate) into Serbian certified by an authorized court translator
The candidate is not required to translate documents issued in Bosnia and Herzegovina, the Republic of North Macedonia, the Republic of Slovenia, the Republic of Croatia, and Montenegro, provided that
— ‘ such documents have been issued in the official language of the respective countries, unless otherwise requested by the authority in the eval and i
ogou
2 Upload The ion of the diploma i into Serbian certified by an authorized court translator
3. Original diploma supplement or transcript of records *
Original dodatka diplomi odnosno uverenje o polozenim ispitima
2 Upload Original diploma supplement or transcript of records
v @ Academic Recognition of a For X + = (s ] X
€ 5 C % epirtestftnunsacrs/candid inosenje-zahteva?idZahteva=252 r 000
Academic Recognition of -
/2, aForeign Higher < J‘f““?‘f" Emlly.
‘&2 Education Document
CANDIDATE 12. Proof of payment of the fee for recognition of a foreign higher education qualification *
3 -

A My Information

APPLICATIONS 2 Upload Proof of payment of the fee for recognition of a foreign higher education qualification

B View Applications

Submission of 13. Proof of payment of the Republic administrative fee *
Application -
HELP
2 Upload Proof of payment of the Republic administrative fee
® FAQ
o] l::’:::"uns and 14. Additional optional ion of the

Additional optional documentation of the candidate

€ Logout
2 Upload iti optional lion of the

‘ << Back ‘ m

After uploading the documents, the candidate proceed to the last step where he has the

opportunity to review and verify all entered data and uploaded documents before submitting the
application.
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~ @ Academic Recognitionofaforr X+

€ G = epirtestfinunsacrs/candidate/podnosenje-zahtevaZidZahteva=252
Academic Recognition of
3, aForeign Higher «|

. Education Document
CANDIDATE Submission of Application

2 My Infarmation

APPLICATIONS
1 2

Submission of Application

3 4

Johnson Emily

Applications

: 0

M View Applications

'Y Submission of
Application

Review and submission

PERSONAL DATA
HELP
@ FaQ Information about applicant
. Instructions and First name
Forms
Surname

€ Logout Parent's first name
Maiden Name
Date of Birth

Place of Birth
Country of Birth

Citizenship

Gender

Emily

Johnson

Michael

15.03.1998

After the application has been successfully submitted, the candidate will receive a confirmation

email from the system.

2.3.Submitted application details

The details of the submitted application can be accessed by clicking the edit icon (pencil) in the

application overview table.

Acadamic Recognition of
/3, aForeign Higher “
%" Education Document

CANDIDATE View Applications

2 My information

APPLICATIONS
Show | 10 v entries

L) e No. * Surname  First name

Application number

HELP 1 NN-10/2026 Johnson Emily

Showing 110 10f 1entries

1

No search panes

Purpase of application Degrees of Studies. Name of faculty

Enrollment at the next level ~ Master Academic Studies  Faculty of Technical Sciences

* 0D 0

Johnson Emily

Applications

Study programme Status  Reviewer

Biomedical Engineering  submitied

The application details page displays all relevant information related to the submitted request for
recognition of a foreign higher education document.

At the top of the page, general information about the application is shown, including the case
number, applicant name, submission date, assigned reviewer, and current application status.

Page 15/ 20



Information regarding the purpose of the application, as provided by the applicant during the
submission process, is also displayed.

Detailed application data is organized into five tabs:

¢ Information about applicant
e Purpose of Application
e Higher Education Document Details
e Previous Education
e Documents
B & Academic Recognition of a Fare X + w = a X
o ¢ C @ = test fin.uns.ac.rs, (€3] @ & =
Academic Recognition of
2, aForeign Higher < ﬂ Johnson Emily
¢ Education Document
CANDIDATE Request View Applications
2 My Information 2
Case number Purpose .
m ‘-4'r:\,‘.'»'-";|‘.hvntm"'. Candidate Level af Stucy
. Submission of Submission Date ettien I —TL I I
Application Status mm— Study programme
HELP Module an L
@ FAQ
B Instructions and

Forms

¢ Logout

g po

nformatior

PERSONAL DATA
First name

Emily
Date of Birth

S 15.03.1998.

[

plicant Purpose of application

Surname

Johnson

Place of Birth

Toronto

O [

Higher Education Document Details

Parent's first name
Michael
Country of Birth

Canada

Previous Education Data

B

Documents

Maiden Name

Citizenship

Canada

By selecting a tab, the applicant can review all entered information and submitted documentation.
In the upper-right corner of the page, the following actions are available to the applicant:

e Submit a withdrawal request,

o Submit a Request for Change of Personal Data — enables the submission of a request to
amend previously entered personal data,

¢ Submit a Request for Change of Study Programme — enables the amendment of the
purpose of recognition, the higher education institution, and the study programme for
which the application was submitted,

e Application supplement — available when the application has been returned for completion

by an officer and enables the submission of additional information or supporting
documentation.

At any stage of the procedure, but before the case is forwarded to the Expert Council, the
applicant may submit a request to withdraw the submitted application. After the request is
initiated, the applicant receives an email containing a confirmation link. By clicking the link, the
applicant confirms the withdrawal request. Once the withdrawal request is approved by the

officer, the applicant is notified that the procedure for terminating the recognition process has
been initiated.
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2.4.Request for Change of Personal Data

The Request for Change of Personal Data enables the amendment of specific personal data
entered in the submitted application (e.g. first name, last name, and contact details).

When submitting the request, it is mandatory to provide the reason for the requested amendment
and upload the supporting documentation confirming the requested change.

B & Academic Recognition of a Fore X + w = a X
o ¢ e} @ &= epirtestfinunsacrs 2]k ® 8 =
Academic Recognition of P o it
#:5, aForeign Higher < Py johnson Emily
¢ Education Document
CANDIDATE Request for Change of Personal Data Applications
2 My Information
Reason for Submitting the Change Request *
APPLICATIONS
@ View Applications
. Submission of
L] Application
HELR PERSONAL DAT!_R
@ FAQ y
- - First name * Surname * Parent's first name * Maiden Name
o Instructions and 2 Emily Johnson S Michael 2 Johnson
Forms
Citizenship * Sex
¢ Logout Jel Canada .- Male* () Female *
RESIDENTIAL ADDRESS
Street and Number * City of Residence * Postal Code * Country of Residence *
9 123 Queen Street West Toronto MS5H 2M9 I+l Canada x

ADDRESS FOR DOCUMENT DELIVERY

After the request has been submitted, the responsible officer reviews the provided
documentation. If the documentation is complete and justifies the requested amendment, the

request is approved, the data in the submitted application are updated, and the applicant is
notified of the outcome by email.

2.5.Request for Change of Study Programme

The Request for Change of Study Programme enables the amendment of the following
information related to the submitted application:

the purpose of the application,
the higher education institution,
the level of study,

the study programme for which the recognition application was submitted.

When submitting the request, it is mandatory to provide the reason for the requested amendment
and upload the supporting documentation justifying the requested change.

A Request to Amend the Study Programme may be submitted until the case has been forwarded
to the faculty for further processing. Once the case has been forwarded to the faculty, this
request can no longer be submitted.
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B & Academic Recognition of a Fore X +
o ¢ (¢] @ = test finuns.acrs

Academic Recognition of
#2, aForeign Higher <

[: Johnson Emily
¢ Education Document

CANDIDATE Request for Change of Study Program Applications

2 My Information
Reason for Submitting the Change Request *
APPLICATIONS

M View Applications

. Submission of
Application

HELP . " e e
Purpose of application submission *

@ FAQ

Instructions and
Forms Institution *

®
€ Logout

Level of higher education *

Study programme *

DOCUMENTS

After the request has been submitted, the responsible officer reviews the provided
documentation. If the documentation is adequate and the conditions for the amendment are met,

the request is approved, the data in the submitted application are updated, and the applicant is
notified of the outcome by email.

2.6.Application Supplementation

After submission, the application is reviewed by an officer. If corrections or additional information
are required, the application is returned to the applicant for completion.

When the application is returned for completion, the following become available on the
application details page:

e the “Application Supplement” button,
e an additional tab titled “Application Verification”

The “Application Verification” tab contains all fields and documents marked as invalid or
incomplete, along with the officer’'s comments explaining the required corrections or additions.
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Academic Recognition of
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EF' education Document

CANDIDATE Request

& My information
Case number
APPLICATIONS

Candidate

Submission Date

Status

2 D

Information about applicant

Higher Education Document Details

Proof of payment of the Republic administrative fee

Type of studies (academic, applied)

Study plan and program in the original language or in English

Purpose
Level of Study
Institution

Program/Module

D B

Previous Education Data Documents Applica

[ dohnson Emiy

View Applications

]

By clicking the “Application Supplement” button, the applicant is guided through the application
steps again. During this process, only the fields and documents marked as invalid are available

for editing.

Academic Recagnition of
42y, »Foreign Higher «|

& Education Document

CANDIDATE Has a competent body in the Republic of Serbia already issued a decision

concerning this foreign higher education document to you?
2 My information

APPLICATIONS
Name of the Institution of Higher Education i the original language * @

B View Application:
@ University of Toronto
s Submission of
Application ciy @
HELP @ Toronto
@ FfaQ

Full name of the study programme in the original language * @
@ Instructions ana
" Forms 1 Biomedical Engineering

which recognition is requested
« Logout

Type of study @

[ Academic

Year of completion @

B 2024

Joint degree @

Name of the Institution of Higher Education in Serbian of English *

@ University of Toronto

Country *

[+l Canada

Name of the study program in Serbian or English *
Y Biomedical Engineering
Academic title in the original language * @

[) Bachelor of Applied Science in Biomedical Engineering

Official length of study program

a [E3 ] E 240

Date of issue of higher education document @

5 30.09.2024.

Jehnsen Emily

Adaress of Higher Education Institution @

@ 27 King’s College Circle

Web acaress of Higher Education Institution * @

3 hitps:ffwww.utoronto.ca

Form of study * @

Full-time

Academic title in Serbian or English *
Y Bachelor of Applied Science in Biomedical Engineering

Year of enroliment @

= 2020

Additional graduation requirements @

After making the necessary corrections and uploading the required documents, the applicant
resubmits the application in the same manner as during the initial submission.

2.7.FAQ and Instructions

Within the application menu, two items are available to assist applicants during the process of
submitting a request and recognition of a foreign higher education qualification:
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e FAQ
e Instructions and Forms

On the FAQ page, applicants can find frequently asked questions organized by topics.

v @ AcdemicRecognionofafor X 4

« c

‘Acadamic Recognition of
/2y, aForeign Higher ¢
" Education Document

canDIDATE
2 My Information

R My at @ Personal Data
APPLICATIONS

@ Purpose of Application
B View Applications

@ instittion
Submission of
Application
© Study Program
Hewe
@ Pre
@ FraQ |
[ Instructions and @ Documentation
Forms
@ Adaitional Congitions
 Logout

@ Joint Degree
@ Fees
@ Statu:

@ Technical

4

/,

AR

e e g
What is previous recognition?
Indicates if diploma was already evaluated.
Documentation:
Which documents are required?
Allowed file formats?
Additional Conditions:
What are additional conditions?
Joint Degree:
What s joint degree?
Fees:
When to pay?
Status:
What does ‘in progress’ mean?

Technical:

On the Instructions and Forms page, candidates can download all available instructions, as well
as the forms used in the process of recognition of foreign higher education qualifications.

v @ AcsdemicRecogrition sfafer X 4
€« C %5 epir-testftnuns.acrs/candidate/pomoc-dokumenta

Academic Recagnition of
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52 Education Document
caNpiDATE Instructions and forms

2 My information

APPLICATIONS

B View

User Guide for Direct Candidate Access to the Portal for

Instructions and
Forms.

€ Logout

ign Higher Education

®  Johnson Emil
I, y

Help
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